


GENERAL GUIDELINES FOR FILLING THE PORTAL  

 

1. Online application form is available only on the official website of the 

department i.e. schooleducationharyana.gov.in or harprathmik.gov.in. 

Department shall not be responsible for any kind of cheating, phishing and 

fraudulent activity by illegitimate way on the internet, in respect of online 

application form. 

2. Applicants are advised to have good internet facility with reasonable speed. 

Applicants are also advised not to fill the online application form using 

mobile phone. 

3. The Aadhaar certificate and PPP/Family ID certificate and Photograph of 

student and Signature of the parents to be uploaded on portal should be 

clear and readable. Any applicant trying to upload irrelevant documents or 

any other material would be proceeded against as per law.  

4. Portal is working on OTP (One time Password) based login. Please do not 

share OTP/password/user information with anyone. 

5. Only ‘final submitted’ application will be considered. Without ‘final 

submission’ application will not be considered.  

6. Fill up your choice of schools carefully by verifying the name of school, code 

of school and Block of school to avoid selection of wrong school of similar 

name. 

7. After filling up online application, review this carefully before final 

submission. Although edit option will be available but applicants are advised 

to use it sparingly. Please do not use edit option repeatedly. 

8. Apply online, well in time, without waiting for the last date of submission of 

online application form. Applications received after 11.59 pm on last date 

shall not be entertained. No request for any change in the online Application 

Form, after last date, shall be entertained. 

9. The applicants are advised to retain printed/hard copies of their final 

submitted online Application Form and produce the same as and when 

required.  

10. Department shall not be responsible in any manner for non-delivery of SMS 

at any stage either due to switching off mobile phone or if the same is out of 

coverage area or is out of order due to some technical fault on the part of 

candidate or its service provider.  

11. Avoid last hour login to your account to avoid the possibility of 

disconnection/inability/failure to log on the online application on account 

of heavy load on internet/website jam. This could also propel you into a 



position of non-confirmation of your application.  

12. It is advised to keep visiting the portal and departmental websites regularly 

for necessary communication/updates. Unnecessary correspondence with 

Department should be avoided. 

13. The applicant must carefully check the information before submitting the 

same. The applicant will be responsible for any mistake committed in the 

online application form and Department shall not be responsible or liable in 

any way. Any information submitted by an applicant in the online 

application will bind the applicant personally and if found to be false, then 

applicant shall be liable for cancellation of application. 

14. For any technical difficulty/query regarding filling up online application 

form, applicant/parents can send email on 

rte.admission.hryedu@gmail.com. Applicants may take screenshot in case 

an error occurs during the filling of application form to take up the matter 

on email. The applicant can call at Helpdesk number 0172-5049801 on all 

working days from 09:00 AM to 05:00 PM. RegistrationID may be kept 

handy while contacting the Helpline.  

 

mailto:eduprimaryee@gmail.com


User Manual 

Login with http://117.239.183.208/rte_admission/ 

1. Click on “Register Here!!” button to start the registration. 

 
(II) Pop-up box will be activated as given in screen (II) 

 

2. Click on “ह ाँ मैंने सभी ननर्देश पड़ निए ह”ै Button after reading the instructions carefully 

and Tick following Self-declaration Check Box and then click on “Next” button. 

 

 

3. Form will be open and you have to fill the complete detail of student carefully and 

correctly purely as per documents like Student Name, Father Name, DOB, Aadhaar 

number, Family ID, valid mobile number & Email as shown in below screenshot: 

http://117.239.183.208/rte_admission/


  

Note:  Entry the activate Mobile Number only because it is required for OTP 

authentication every time when you try for login into the application. 

Once above Form filled up completely, click on “SaveNext” button. After successful 

save of Data, Registration ID (UserID) and Password will be generated and shown on 

top of the above page as shown below: 

 

 

4. Please write down these credentials carefully OR take the printout with you. Once 

you got the RegistrationID and Password, click on “Log Out” shown in above 

screenshot. 

 



5. Main page of portal will be opened. Enter your Registration Number and Password 

and click on “Login” button. 

 

 

6. Enter OTP received on your Registered Mobile Number for Login: 

 

 

7. On Successful Login, following Alert message be read carefully and click on “Ok” 

button.  



 

8. Upload signature and photograph of student by following the instructions 

regarding size (upto 100 kb) and format (only .jpg, .jpeg) of document mentioned in 

the Portal as shown below. 

 

For uploading the Photo & signature, click on image shown above and after selecting 

the requisite document click on “Fetch Password Photo” button and “Fetch 

Signature” Button respectively.  After click on image, following pop-up will be open: 

 

Note: If above window not opened, kindly ensure that your browser java-script should 

be enabled. 

 

After uploading the both files, click on “Save/Next” Button appeared bottom of the 

page after photo & signature. 



9. Following page will be appeared. Upload Clear readable copy of student Aadhaar 

and Parivar Pehchan Patra (PPP/FamilyID) in PDF format (Size note more than 

300kb). Click on image for uploading the respective document. 

 

 

10.  Once the both documents uploaded, you have to submit the school preference in order of choices. 

Please fillup your school choices carefully. 

 

Note: If you want to delete any choice, you needs to start the delete of choices from last choice. 

System will not allow to delete the middle choice.   

After filling up of all preference in order of merit, click on “Save” button.  

  



11. After submission of complete form, you may take the print out of your document by clicking on 

“Submit Final/ Print Application” button available on top of this page as shown below:  

 

 

12. Complete form dully fill-up by you will be appeared. Please review this form carefully. If details 

found correct, click on “Final Submit” button shown below of the form. 

 

  



13. Following pop-up will be appeared.  After reading the instructions carefully, click on “Final 

Submit” button.  

 

Once you will submit your application finally, your process will be completed.  

 

Note: Such Applications which are not submitted “Finally” will be treated as incomplete and not 

considered for allocation of seats under RTE.  

 

 

  



4. You can “Edit” your application by clicking on “Edit/unlock application” given on top and the 

application at any time before closing date but in such circumstances, it should be ensure that above 

mentioned process should be followed again and don’t forget to submit your application finally by 

click on “Final Submit” button. Final Submission is required every time after unlocking the application 

for Editing. 

 

Note: During editing, if you change the Class OR District of the student, already filled up choices will 

also be deleted automatically by the system and you have to submit all school preferences afresh. So 

be careful while updation of Data. 

Additional Helping Tools 

1. In you forget your registration ID OR Password, may get it from “Forgot your password?” OR “Forgot 

Registration Number?” button available on login page as shown below: 



 

2. Enter required information like Aadhaar number, DOB etc. and click on “Submit” Button. OTP will 

be received on your registered mobile number: 

 

After entering the valid OTP, system will show the RegistrationID & Password. 

 

 

Please call on helpline number 0172-5049801 during office 

hours (9.00 AM to 5.00 PM) for technical support. 


