
No. A-320 16/3/20 1s-Estt
Govemment of India

Ministry of Consumer Affairs, Food & Public Distribution
Department of Food & Public Distribution

Directorate of Sugar & Vegetable Oils

DETNLED VACANCY CIRCULAR

Applications are invited from the eligible oflicers for filling up two vacancies of
Accounts & Statistical Offlcer, a General Central Service, Group ,B,Gazetted Non-
Ministerial post in t€ve1-6 of the pay matrix (Rs.3S,400- 1,12,400) in Dte. of Sugar &
Vegetable Oi1s, Department of Food & public Distribution, Ministry of Consumer
Affairs, Food & Public Distribution, by Deputation (including short term contract).
Details of the post, eligibility conditions etc. are given in the Aanexure-I.

2. Applications ofonly such olficers/ candidates will be considered as are routed
through proper channel and are accompanied by:-

(i) *Bio-data(as per the proforma given in Aanexure-Il) - each page of the
biodata and all supporting documents to be attested by an officer not below
the rank of Under Secretary and certified by the Employer/ Cadre Controlling
Authority.
(ii) Photocopies of APARS for the last five (5) years duly attested on each
page by an oflicer not below the rank of Under Secretary.

3. Applications of suitable and eligible olficers and who can be spared
immediately in the event of selection may be sent directly to the Under Secietary
(Admin.), Directorate of Sugar & Vegetable Oils, Department of Food & public
Distribution, Ministry of consumer Affairs, Food & Rrblic Distribution, (Room
No.577-B), Krishi Bhawan, New Delhi - 110 001 v/ithin a period of 6o days from the
date of issue/ publication of this advertisement in the Employment News.

1 Procedure for f-rlling up the posts shall be as per guidelines issued vide
DoP&T's O.M. No. AB-l4OtT /Zl/99-Estt. (RR) dated O3710/1989 and subsequent
amendments issued by Dop&T from time to time.

? Advance copies of applications or those received after the prescribed closing
d-ate or not accompanied by required certificates/ documents are liible to be rejectedl
Uneaployed and private caadldates are Dot cltgible; therefore, they aeid aot
apPly.

Ak^'^" -*
(Sunil Kumar Swarnkar)

Under Secretary to the Government of India
Tel: Ol l_23380552



Annexure-I

Name of the post: Accounts & Statistical Officer

Number of posts: 02 (Two)

Classification of post: General Central Service, Group B, Gazetted,
Non-Ministerial post

1

c

.)

4. Pav Scale : Level-6 of the Pay Matrix

5. Aee Limit: The maximum age-limit for appointment by deputation shall
be not exceeding 56 years as on the closing date for receipt of applications.

6. Elisibilitv conditions for appointment on de tation (includins short

officers under centrar Government or State Government or union Territory
Administrations or Public- Sector Undertakings or Universities or Recognisei
Research Institutions or Semi Government oiganisations or Autonomius orStatutory Organisations:

(a) (i) Holding analogous post on regular basis in the parent cadre orDepartment; or

(ii) With six years, service in t].e grade rendered after appointment theretoon a regular basis in posts in Level-S (Rs 292o0-923oo) in the pay Matrix orequivalent in ttre parent cadre or Departmenu and

term contractl basis:

(ii)
ma

7. Place of Postin

(b) Possessing ttre fonowing educational qualifications and experience:

!l) Bachelor's degree in any discipline from a recognised Universit5z orInstitute; and

Ttvo years experience in administration, establishment and accountstters.

Period of deputation (incruding short term contract) including the period ofdepu ation (including short term contract) in another 
"r-""'d." p;"t h"kiimmediately preceding this appointment i; irr" ""-. or some otrrerorganizati.n or Department of the central Govemment shan ordinarily not toexceed three years. The maxi3rlm age 1imit for appointment by aeputaJon(including short term contract) shal bie not exceedilg frfty six yeLs 

"" 
;; th;closing date of receipt of applications.

The place of posting will be Directorate of Sugar & Vegetable Oils, Krishi
Bhawan, New Delhi but liable to be posted anywhere in India.



8. Duties attached to the post:

a. Monitoring of Statistical and Accounts Data.
b. Monitoring of daily, weekly, fortnightly and monthly wholesale

and retail prices of free-sale sugar in the local national a.nd
international markets.

c. Preparation of balance sheet of sugar production, release etc.



Annexurs.II

I Name and Address (in Block Letters)

Date oflBirth (in Christian era)
3.i. Date of entry into s€rvice

. Date of retirement under CentraU State
Government Rules

Educational Qualifi cations

5 Whether Educational and other
qualifications required for the post are
satisfied. (If any qualification has been
treated as equivalent to the one
prescribed in the Rules, state the
authority for the same)

Qualifications/
as mentioned
vacancv circular

Experience required
the advertisement/ln

Qualifications/ experience possessed by the
officer

Essential Essential
A)

(i) Bachelor's degree in any discipline from
a recognised University or lnstitute

Qualification:- ) Oualification:-

Two years experience in administration,
establishment and accounts mafl ers.

Exoerience:- B) Experience:-

.1. Note: This column needs to be amplified to indicate Essential and Desirabl
ualifications as mentioned in the RRs by the Administrative Ministry/ Departmen
ffice at the time of issue of Circular and issue of Advertisement in the Employment News.

.2. In the case of Degree and Post Craduate Qualifications Elective/ main subjects
ubsid i be indicated the candidate.su ects ma
6 lease state clearly whether in the light o

ntries made by you above, you meet th
quisite Essential Qualifications and wor

ence ofthe

BIO-DATA CURRICULUM VITAE PROFORMA

2.

4.

B)



I ote: Borrowing Departments are to provide their specific comments/
nfirming the relevant Essential Qualification/ Work experience possessed by th

didate as indicated in the Bio-data with reference to the ed.a

7. Details of Employment, in chronological order. Enclose a separate sheet duly
authenticated by your signature, if the space below is insufficient.

* Important: Pay-band and Grade Pay granted under ACP/ MACP are personal to the officer
and therefore, should not be mentioned. Only Pay Band and Grade Payl Pay Scale ofthe post

held on regular basis to be mentioned. Details of ACP/ MACP with present Pay Band and

Grade Pay where such benefits have been drawn by the Candidate, may be indicated as below;

Office/
Institution

Post held
on regular

basis

From To * Pay Band and Grade
Pay/ Pay Scale of the
post held on
regular basis

Nature of Duties (in
detail) highlighting
experience required for
the post applied for

OIIice/
Institution

Pay Band, Band Pay and Grade Pay drawn under
ACP/ MACP Scheme

To

8. Nature ofpresent employment i.e. Ad-hoc
or Temporary or Quasi-Permanent or
Permanent

9 In case the present employment is held on
deputation/ contract basis, please state

a) The date ofinitial
appointment

b) Period of
appointment on
deputation/ contract

c) Name of the parent
office/ organization to
which the applicant
belongs

d) Name of the post
and Pay ol the post
held in substantive
capacity in the parent
organisation

9.1. Note: In case of Officers already on
deputation, the applications of such officers
should be forwarded by the parent cadre/
Department along with Cadre Clearance,
Vigilance Clearance and Integrity certificate.
9.2. Note: lnformation under Column 9(c) &
(d) above must be given in all cases where a
person is holding a post on deputation outside

From



e cadre/ organization but still maintaining
ien in his t cadre/ ization
10. fany post held-on Deputation in the pa

y the applicant, date of retum from
de utation and other details.

Total Emoluments

feeder e or feeder to feeder ade

ve the date from which the revisi

Basic Pa in PB

ditional abou
Sent employment:

lease state whether working under
indicate the name of your emplo

inst the relevant column)
) Central Government
) State Government

Others

Please state whether you are working i

re you in Revised Scale of Pay? If yes,

otal emoluments r month now drarvn

Grade Pa

) Autonomous Organization
) Govemment Undertaking
) Universities

e same Department and are in t

k place and also indicate the pre
ised scale

12.

13.

14.

nI l_th II can t to anpap cwhi Ih nS ot th Cen
vem m Paent -sca le I atest Is I IS. SSued rhv I tSA onI sho n thsalary p by Organ

Io Io I n detai ls enbe Ic sedo

ss Pay/ interim reli Total f,moluments
y and rate of incremen

k-u details

asic Pay with Scale o

(*ither Allowances etc.

15.

ditional information, if any, relevant to
post you applied lor in support of your

itability lor the posr.
is among other things may provide

information with regard to (i) additional
cademic qualifications (ii) professional

ining and (iii) work experience over an{
bove prescribed in the Vacancy Circular/

vertisement)
ote: Enclose a separate sheet, if th

is insufficient
16.8. chievements:

ll. details

case belongs Organization following
the

16.A.



candidates are requested to indi
nformation with regard to;
i) Research publications and reports an

ii)
ial projects

AwardV Scholarships/ Official
ppreciation

iii) Affiliation with the prolessional bodie
institutionV societies and;
iv) Patents registered in own name o

hieved for the organization
(v) Any research/ innovative
involving offi cial recognition
i) any other information
ote: Enclose a separate sheet, if th

is insullicient

I have carefully gone through the vacancy circular/ advertisement and I am well

aware that the information furnished in the Curriculum Vitae duly supported by

documents in respect of Essential Qualification/ work Experience submitted by me will
also be assessed by the Selection committee at the time of selection for the post. The

information/ details provided by me are correct and true to the best ofmy knowledge and

no material fact having a bearing on my selection has been suppressed/ withheld.

Signature of the candidate
Address

Date

Please state whether you are applying for
deputation (lSTCy Absorptior/ Re-

employment Basis.
(Officers under Central/ State Govemments
are only eligible for "Absorption"'
Candidates of non-Govemment
Organizations are eligible only for Short

Term Contract)
(The option of 'STC' / 'Absorption'/ '
mployment' are available only if t
acancy circular specially mention

itment by "STC" or "Absorption" o

'Re-em I men

Whether belongs to SC/ ST18.

Certification by the Employer/ Cadre Controlling Authority

The informatiod details provided in the enclosed application by Shri/ Smt.

are true and correct as per the facts available on records. He/ She possesses educational

qualifications and experience mentioned in the vacancy circular. If selected, he/ she will be

relieved immediately.

17.



2.

ii)

AIso certified that:-
i) There is no vigilance or disciplinary case pending/ contemplated against Shri/

Smt.

His/ Her integrity is certified.

iiD His/ Her CR Dossier in original is enclosed/ photocopies ofthe ACRs for the

last 5 years duly attested by an officer ofthe rank ofUnder Secretary ofthe Govt. of
India or above are enclosed.

iv) No major/ minor penalty has been imposed on him/ her during the last 10 years

Or A list of major/ minor penalties imposed on him/ her during the last l0 years is

enclosed. (as the case may be)

Countersigned

(f,mployer/ Cadre Controlling Authority with Seal)


