
No. A-12024101/2025-SRA/E.lll (e:388864)
Govemment of lndia

Ministry of Consumer Affairs, Food and Public Distribution
Department of Food and Public Distribution

(SRA/E.III)
**,**

DETAILED VACANCY CIRCULAR

Applications are invited from the eligible ollcials for filling up 0l
post olAdministrative Officer, IGMRI, Hapur, Pay Scale Level-l I as per 7,h CpC in Storage
and Research Division, Ministry of consumer Affairs, Food and public Distribution.
Department of Food and Public Distribution on transfer on deputation basis. The Annexure-l
gives details ofthe post, etigibility conditions etc.

2. Applications olonly such ofl-rcers/candidates will be considered as are routed through
proper channel and are accompanied by:-

(i) Bio-data (as per the proforma given in Annexure-Il) - certification part to be filled
up and countersigned by the Employer/cadre controlling Authority. Each page of the Bio-
Data and all supporting documents to be attested by an ofrcer not below the rank of Under
Secretary.

(ii) Photocopies of APARs for the last five (5) years duly artested on each page by an
officer not below the rank ofUnder Secrelary.

3. Applications of suitable and eligible officers and who can be spared imme<liately in the
event of selection may be sent directly to the under Secretary (S&R/Admin.), Room No. 34-
c, Ministry of consumer Affairs, Food and public Distribution, Department of Food and pubtic
Distribution. Krishi Bhawan, New Delhi-t 10001 within a period of 60 days from the date ol
publication of this advertisement in the Employment News.

4. Advance copies of applications or those received after the prescribed closing date or
not accompanied by required certificates/documents are liable to be rejected.

(Pradeep K llntiI Choudhary)

Under Secretary (S&R/Admin. )
E-mail: pradeepk.choudhary@nic.in





a) Name of the post : Administrative Officer, IGMRI

b) Number ofvacant post : 0l (One)

c) Classification ofpost: General Central Service, Group.A'post

d) Pay Scale : Level-l I of 7'h CpC

e) Period of Deputation : 03 years

f) Age Limit : The maximum age-limit for appointment by deputation (including short-
term contract) shall be not exceeding 56 years as on the closing date for receipt ofapplications.

g) Eligibility conditions for appointment on transfer on deputation basis :

(i) officers of the central Govemment with 5 years regular service in Group A posts or
with 8 years regular service in Level-6 as per 7th cpc, or equivalent, and having e"p..i"n." of
establishment and accounts work.

(ii) Accounts olficers in Level-7 as per 7rh cpc of the organized Audit and Accounts
Departments. viz. Indian Audit and Accounts Department, Indian Railway Accounts
Department, Indian Defense Accounts Department, rndian posts and l elegraphs,
Finance and Accounts Department with 5 years regular service in the grade.

Note: The Departmental officers in the feeder category who are in the direct line of promotion
shall not be eligible for consideration for appointminion deputation. Similarly, deputationists
shall not be eligible for consideration for'ippointment by promotion. lperioi oi deputation
including the. period of deputation in anothei ex-cadr" po.i h"ld immediately preced'ing this
appointment in the same or some other organization or dlpartment of the Central Govemment
shall ordinarily no1 exceed three years). The maximu. ug. li*it fo, appointment on d.pultion
(including short-term contract) shall be not exceeding 56-years, as on ihe closing date oi'receipt
ofapplications.

Indicative Duties of Administrative ofricer, IGMRI: To exercise alr the powers delegated
by the Govt. Of India under the various provisions of GFR related to Establishirent,
administration, Accounls, Budget, appointments and other generar matters. To perform the
duties of controlling officer as *eil ol th. Drawing & bisbursing officer. ir-o provide
necessary advise to the Divisional Head of Storage & Risearch Di'isio-n. Dcpartment ol l..ood
& Public Distribution, Director, IGMRI, Hapur ind Head of office of tcuiu, Field Stations
and Regional offices of Quality control cells located in the differenl parts of the country i,
the matters related to administration, Disciplinary, legal, appointments, Budget, p.o.r."."nr,
Accounts & Establishmenr. To coordinate all the fiild offices of ttre stoiagl'a nlr"u..r,
Division of Department of Food and Public Distribution and to arrange Internil and Extemat
Audit ol'financial matters. Revised & Budget Estimates of receipts aricl expenditure p.po*r,
are prepared under his supervision and to ensure that correct financial p.o"Ldrr. ar" iblo*"a,
Expenditure and Receipts are properry accounted for, Financiar powers are not abused and
GFR are strictly adhered to. To act as Inquiry officer by the competent authority in the matters
related to Establishment/Accounts/ administration urd to ,nuk" urrung"rnant to convene

Annexurc-l



Departmental Promotion Committee meetings lor appointment/confirmation etc. and to
participate as member secretary.

Place of posting: The place of posting will be IGMRI, Hapur but liable to be posted anywhere

in India.

Inlbrmation:

a. The officer selected will have the option to draw his grade pay plus deputation (duty)

allowances or to have his pay fixed in the time scale of the pay attached to this post in

accordance with the DOPT's OM No.2/29l91-Estt. (Pay-ll) dated 5.1.1994, as amended from

time to time.

b. The apptication may be sent (in triplicate) in the enclosed Proforma. along with the

complete and up{o-date confidential Reports Dossier/APAR of the eligible officer (s) who

could be spared immediately in the event oftheir selection. may kindly be forwatded through

proper channel so as to reach this Ministry within 60 days from the date ofissue of this circular'

Whlle lorrvarding application(s). it may also be verified and certified that particulars firrnished

by the officers are correct and that no vigilance case is either pending or contemPlated aBainst

the applicant(s). Apptication received after the due date or without the Confidential

n"portVelni 
'DossiersAr'igilance 

Clearance and Integrity Certificates and a statement of

mujo.imino, penalty, if any, imposed on the officer(s) during the last l0 years or otherwise

found incomplete oi received after prescribed closing date will not be considered.



,\n nexure-ll

BIO-DA1' IIRRICI]LI ]\'I VI'I'AE PRO IJOR\I,\

l. Name and Addrcss

(in Block l,etters)

Date ofBinh (in Christian cra)

i) Date ofentry into service

ii) Date of retirement under Central/State Govemment

Rules

4. Educational Qualifi cations

5. Whethcr Educational and othcr qualifications required

for the post are satisfied. (lf any qualification has been

trealed as equivalent to the one prescribed in the Rules.

state autho ty for the same)

Qualifications/Expcrience required as mentioned in the

advertisemenYvacancy ci rcular
Qualilications/Lxpericnce possesscd by thc olliccr

Ilssentinl Essential

A) Qualification A) Qualification

B) Dxperience I]) Experience

Dcsirablc Dcsirable

A) Qualificntion A) Qualification

B) l'lxperience ll) F:rperiencc

5.1 Note: The column needs to be amplilied to indicate Essential and Desirablc Qualifications as mentioned in the RRs

by the Administrative Ministry/De panme nt/Ofticc at the time of issue of circular aod issue of advenisemcnt in the

Employmcnt News.



.2 Notc: In the case of Dcgree and Post Craduate Qualifications Elective/main subjects and subsidiary subjects
indicated by the candidate.

6, Plcase state clearly \ahelher in rhe light ofenrries made
b1 1ou above. you mect lhe requisite
Essential Qualifications and work e\pericnce oflhe post.

6.1 Note: Bonowing departrnents are to pro.i,h lhe
Qualilicalion/Work erperience posscssed by rhe Cand
applied for.

ir specitlc comments/views
idale (as indicated in the B

confirnring thc rclevant Ilsscnlial
io Data) with reference to lhc posl

1 tarDe ol' tn cil ordr'r scEncloIlmp oymcnl. shc <lLre1hronologi Iaulhen cated sparatc nv vourby gnaturc
I clr be sufllcient.tnspace

Office/lnstitution onPost held

regular basis

F rom lo Pay Band and
Crade Pay/Pay
Scale of the
post held on
regular basis

Nature of duties (in
detail) highlighting
experience required lbr
the posl applicd 1br

*lmportanti Pay-band and Crade Pay granted under ACP/MACP are personal to the officer and therefore, should not b
c menlioned. Only Pay Band and Grade Pav/Pay scale ofthe post held on regular basis to be mentioned. Derails ofACp
/MACI' lvith presenl pay hand and grade pay where such benelits have been drawn by the candidate may be indicated as
bclo*:



Of'ficc/lnslitution Pay. Pay Band and Grade Pay drawn under ACPi
MACP scheme

l'ronr 'lir

8, Naturc of present employment i.e
quasi-permanent/pcrmanent

ad-hoc/ tcmporary/

present employment is held on deputation/19. 
ln case rhe

contracl busis. please State

The date of initial

appointment

b. Periodofappointment
on deputalion/contract

c. Name ofthe parent oflce/
organisation to which thc
applicant belongs

9'2 Note: Information under corumn 9(c) & 9(d) above must be given in au cases where a person is hording a post
on deputation outside the cadre/organization but stilr maintaining a rien in his parent cadre/organization.

9.1 Note: ln case of officen already on deputation. the application ofsuch olIjcers shoul d be lbnrardcd b) rhe parenl
cadre/dcpanment along with Cadre Cl earance. Vigilance Clearance and lntegrity Certificate

10. lf any post held on dcputation in
l return fiom the last doputation and othcr dclails

the pdst b! rhc applicant. dale

itional details about present employmentI l. Add

d. Name ofthe post
and pay oflhe posr
held in substantive

capacity in the parent
organisation



lease state whcther working under (indicatc thc namc ol'you
agninsl thc rclc\ant column)

l. Central govemment

2. State govemmont

3. Autonomousorganisation

4. Govemmentundc.taking

5. University

6. o(her

i2, Please state whether you are working in the same

d are in thc lceder grade or fceder to feeder gradc

hich thc revision took place and also indicate thc pre-revised
13. Are you in thc revised scale of pay? lf yes. give the date

l4.Total emoluments Per month now drawn

'Iotal emolumcntsCradc paypay in the pay band

IL thccnlnlenl 5C les.heI GoCentrallsh tu0C)1 lorvin pa)/.aliI Allto on. gcrh hicantsI ln casc organonasapp
ll nlls be encloseddthclhe ization a)

Isl cdlt n8organp byary

Iolal emolumentsc Pay wilh scale ofpay and rate ofincrement

etails)
s, ctc. (with break-
pay/interim relie

I6 A. Additional information. ifany. relevant

he post you applied for in support o, you

itabilit) Ior thc post

following



This among other things may provide in
with regard to

L additionalacademicqualifications

prol'essional training

work experience over and
prescribed in the V
Circular/Advenisement

otc: Enclose a sepante sheet if the

s insullicient.

2

3 abov

candidates are requested to ind

research publications and repons and
spccial proiects

awardvscholarshipyspecial
appreciation

3. al'filiation with professional
institulions/societies

patcnts registcred in own name or
achieved for the organization

any research/innovativg measure
involving oflicial recognition

6. any other information

ote: Iloclose a scparate sheet if the space i

bodies/

.t

5

nformation with regad to

l6 B. Achievcments:

nsufllcient

state whethcr you are applyin
dcputation (including shon-term contract

ploymcnt basis. Officcrs un
trallstate govemments are only eligiblc

bsorplion. Candidates of Non-Govcmmen
rganizations are eligible only lbr short-term con

17. Plcase

option of short-term contract/
rc-employment arc arailable only ifrhc I

ircular specially mentioned recruitment by short
contract or absorption or re.employment

ote: fhc

cthcr you belong to Scheduled18. wh
cheduled tribcs?

I h,ave carefully gone though the vacancy circular/advertisement and I am well aware that the
information furnished in the Cuniculum Vitae duly supported by the documents in respect of
essential qualification/work experience submitted by me will also be assessed by the Seiection

absorptic



Committee at the time of selection for the post. The information/details provided by me are

conect and true to the best of my knowledge and no material fact having a bearing on my

selection has been suppressed/withheld.

(Signature of the candidate)

I)atc:

Addrcss



Certifi cation bt the llmployer/Cadre Controlling Authorih

The information/details provided in the above application by the applicant are true and
correcl as per the lacts available on record. He/She possesses educational qualification and

experience mentioned in the vacancy circular. Ifselected, he/she will be relieved immediately.

2. Also certified that:

ll.
lll.

There is no vigilance/disciplinary case pending/contemplated against
Mr./Ms...........
His/Her integrity is certified.
His/Her CR Dossier in original is enclosed/photocopies of the APARs of rhe last five
(05) years duly attested by an officer ofthe rank not below that of the Under Secretary
to the Covernment of India are enclosed.
No major/minor penalty has been imposed on him/her during the lasr ten (10) years or
a list of major/minor penalties imposed on him,&rer during the last ten (10) years is
enclosed (as the case may be).

Countersigned

Employer/Cadre Controlling Authority with seal

lv.


