
THE HIGH couRr oF KERALA

website:https://hckrecruiment.keralacourts.in
e-mail:recruitment.hckerala@nicth

HCKL/166/2025-REC1-HC KERAL A

NOTrmcrmoN

Phone    : 0484-2562235
Fax          : 0484-2391720

Kochi    : 682031
Dated    : 04.06.2025

Applica(ious   are   invited   from   qualified   Indian   Citizens   belonging. to   the   following

communities in the State of Kerala for appoinment to `No Candidate Available' (NCA) vacancies

ro  the  following  post  in  the  High  Court  of  Kerala.  Candidates  shall  apply  online  through  the

Recruitment  Portal  thttps://hckrecruitmentkeralacourts.in)  of the  High  Court.    No  other means/

mndesofapplicatiouswillbeaccepted.

2.     Nana of the post                   :  ConfidentialAssistan1: Grade ll

3.      Scaleofpav                            :  {37400-79000

4.     Number of vacancies and validity of Ranked ust:

Recruitment No. No. Of vacancies Method Of appointment

05/2025
Scheduled Thibe§- 1

Direct  recruitment    (candidates

(Second NCA notification for belonging    to    the    Scheduled

the selection year 26.09.2019

Hindu Nadars- 1
Tribes     /     Scheduled     Castes

to 25.09.2022) communities    and    those    who

belong  to   the  Non  -  Creamy

06/2025(FirstNCAnotification   forthevacanciesthatarosefromtherankedustno.REC1-59140/2022dated14.03.2024(Rec.No.18/2022)

Viswakarmas- 1 Layer  of  other  communities  in

Scheduled Castes- 2 the  State  of  Kerala  mentioned

herein    alone    are    eligible   to
Scheduled tribes- 1

apply)

Musnms- 2 Note:-        Applications        from

OBC- 1

candidates    belonging    to    the

communities   other   than   those

mentioned      herein      will      be

summarily rej ected.
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±te±e=  Online   application   |drm   and   selection   process   are   common   for   the   above

recruiments.   The  candidates   belonging   to   Schedule   Thbes  applying   for  I)oth   the

recruitments (recruianent mos. 05ra025 & 06/2025) shall not apply separately and they have

to select the recruitment nos. they wish to apply for while filing up the online application.

Ranked Lists will be prepared for each recruitment number in pursuance of this notification.

The ranked lists so prepared for NCA vacancies (Rec No. 05R025  and 06/2025) shall remain

in force until candidates are advised and appointed against the vacancies earmarked for the

respective communities.

5.      Ouanfication:

1. A Bachelor's Degree in any subject awarded or recognised by  any of the Universities in

Kerala.

2. K.G.T.E. (Higher) in Typewriting (English) and K.G.TE (IIigher) in Shorthand (English )

or equivalent quancation.

Desirable: Certi.ficate in Computer Word Processing or equivalent.

Ng±Q±e=  All the qualifications must have acquired on or before the date of closure of filing of

online  application.  Those  who  claim  equivalem qualification  shall  produce  the  respective

Government  order  to  prove  the  claim  as  and  when  called  for.  Qualifications  declared  as

equivalent by the Government subsequent to the issuance of notification shall not be accepted

as suffilcient qualification to that partieular selection.  Candidates may refer to clause 18 of

this notification for details regarding uphading thctr docunents torwards proof of thctr

qualification  for  the  post  Based  on  the  scrutry  of  the  uploaded  documents  eligible
candidates will be called for the dictation lest

6.   Age-:
Candidates     belonging  to  Scheduled  Castes/Scheduled  T[ibes  born    between

02/01/1984 and 01/01/2007 (both days inclusive) are eligible to apply.

ii)          Candidates belonging to other Backward classes born between 02/01/1986 and

01/01/2007 (both days inclusive) are eligible to apply.

ifi)        A candidate who  is  an   Ex-serviceman  or   Ex-general  Reserve  Engineer  Force

person  or  a  disembodied  Territorial Army  person,  in  reckoning  the  age  for  his
eligibhity  for appointment can exdude the period of his service  in the defence

forces or in the General Reserve Engineer Force or in the Territorial Army, as the

case may be, and the period of unemployment on discharge up [o a maximum of

five years provided he has not completed the age of 50 years.

iv)         Age relaxation up to 15 years will be granted to the blind and the deaf and dumb

candidates and 10 years to candidates belonging to other categories of disabhities

subject to the condition that in no case upper age limit shall exceed 50 years.
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v)      Age relaxation upto 5 years will be granted to widows subject to the condition that

in no case upper age limit shall exceed sO years.

7.      Mode  Of  Selection  :  Selection  will  be  on  the  basis  of  Dictation  Pest  and  Interview.  The

maximum marks for the Dictation ltst and the Interview will be 100 and 10 respectively. In

order to be considered suitable for appointment, the candidate concened must secure at least

sO% marks in the dictation test and the interview separately.

The Dictation Test comprises  Dicration of a passage (preferably a judgmemxabout

1100-1200 words) for 10 minutes at varying speeds between 100 and 120 words per minute.

The  dictation  should  be  transcribed  using  computer  in  2y2  hours.  The  Dictation  Tlest and

lnwhew will be common for the candidates who apply in response to Recruitmem Nos.

0512025 and 06hz025.

AEQ|:g;  Service   of   Scribe/Compensatory   time  will   not  be   allowed   for  differently   abled

candida(es in the dicta(ion test as the sane is meant for eva]unting the skill of candidates.

ADDlication fee: {500/-. (Riipees Five Hund]ed only). Scheduled Castes/Scheduled Tribes /

Unemployed  Differently  abled  candidates  with  benchmark  disabilities  are  exempted  from

payment of application fee. For payment of fee, candidates should either use system generated

Fee  Payment  Challan  or    pay    online    through  Debit  Card/  Credit  Card/Net  Banking  by

following instructions  on the screen.  Bank Transaction  charges  for   Payment  Of application

fee, if applicable, will have to be home by the candidate.

9.   Candidates who wish to apply from abroad have to forward an email detailing their location

with public IP address to the email id `recruiment.hckeralla@nic.in' and they will be allowed

access to the recruitment portal in order to apply for the post.  Such candidates also have to

inform via email after completing online application process.

10.    Documents  in  origirml  to  prove  age,  qualifications,  Caste/Community,  Non  Creamy  Layer

status,  etc should be produced as and when called for, failure Of which will entail cancellation

of candidature. The Caste/ Community Certificate, Non Creamy Layer Certificate, etc. as the

case may be, which are valid on the date fixed for closure of filing of online application for

the  post  or  on  the  date  Of  certificate  verification  shall  be  produced  in  order  to  claim

reservation and/or age relaxation benefits as claimed in the application.

11.  The differently abled candidates claiming age relaxation shall produce a Jch oriented I)hysical

and functionality certificate to prove the disaunity claimed in their application at the time of

certificate verification. The format of the certificate is available under `Dowhoads' section in

the recniltment portal aittps : /thckrecrultment.kera)acenrfs, inL

12.  Candidates who are in the service of the Government of India or any Of the State Governments,

whfle  applying,  should  indicate  the  sane  in  the  online  application  form  and  they  should

chtain No Objection Certificate/ Service Certificate from their Head of Office or Department
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If the candidates fail to submit the No Objection Certificate/ Service Certificate as and when

called for, his/her candidature will stand cancelled.

13.   The candidate, while applying, should ensure that he/she fulfill the eligibility and other norms

mentioned  here.  The  candidate  should  ensure that  the pardculars  furnished  by  him/her  are

correct  in  all  respects.  Anything  not  specifically  claimed  in  the  application  against  the

appropriate field will not be considered at a later stage. In case it is detected at any stage of

the  recruiment  that  a  candidate  does  not  fulffll  the  eligibility  norms  and/or  that  he/she

furnished  any  inconect/false  information  or  has  suppressed  any  material  facts,   his/her

candidature  will  stand  cancelled.   If  suppression  of  material  facts  or  furnishing  of  any

incorrecvfalse information is detected even after appoinment, his/her service is liable to be

terlninated.

14.    Applications not submitted in accordance with the eligibility and other norms mentioned in

this Notification as well as the instructions published in the Recruitment Portal of the High

Court will be summarily rejected.

15.    If candidates  are found  to  indulge in  any of the malpractices during the conduct of

examination or at any stage Of the sdection process, they are liable to b€ disqualified/

del)aned by the Higiv Coun and/or froin applying for any post in the mgh Court eitlier

permanently  or  for  any  period  as  decided  by  the  IIigh  Court.  The  candidate  who
attempts to appear / or appear with an edited/modified format Of admission ticket other

than the one originally available for download win I)e disqualified from the selection

process and may be debarred dther permanently or for such period as dedded by the
High Court.

16.   Canvassing in any forln win entail cancellation of candidature.

17.   High Court reserves its right to modify or cancel the notification at any stage of the selection

process.  Decisions of the High Court in  all matters regarding eligibinty,  conduct of written

examinations/other   tesv   selection   would   be   final   and   binding   on   all   candidates.   No

representation or correspondence will be entertained by the High Court in this regard. In the

event of cancellation of notification, the remitted fee will be returned to the designated bank

account.

18.   Steps   for   0
aDaHcafrons:

ne   Time ission   Of

(a) Candidates must complete "One Tine Registrafron" using "One Tine Registration Login" link

in the website  (httus://hckrecruitment.keralacourts.in) before applying for the post.  The steps

for "One Tune Registratidn" are given in "How to apply" link in the website. Candidates shall

read  notification and  "How  to  apply"  carefully  before submitting  online application aml be
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ready with scarmed images of photograph (passport size photograph) and signature, details of

qualification, etc. While uploading the photograph, the face and shoulder should be clearly
visible with face t]eing centrally focused and the background of the photograph should be

whiteAIght coloured.

(b) After togging in to the proffle, candidates should sdect the "My Proffle" option available
in the dashboard and  should enter the required details.

(c) In the next step, candidate has to select the "Up]oad documents" option available in the
dashboard and should up]oad the documents of qualification for the post. Candidates will

have  to  up[oad  the  self attested  copies  Of their  (a)  Degree  certificate  and  recognition

certificate (if appncable)  0) self attested copies of certificates of K.G.T.E.  (Higher)  in

rypewiting  Gnglish)  and  K.G.T.E.  (Higiver)  in  Shorthand  (English)  or  equivalent

qualification and Government Order to prove its equivalency. The documents should b€

propel.ly  scanned   and   it  should   I)e  legible.   Candidates  can  pre`dew  the  up]oaded
documents  before  submitting  them.  Once  submitted,  the  documents  cannot  be  ra

uploaded or deleted. Candidates will be called for Dictation test only after die scmtiny Of

the up]oaded documents.

(d) Once the documents Of qualification are up]oaded, candidates can select the `Apply Now'
option  aval]able  in  the  dashboard  and  proceed  as  per the  instructions  on  the screen.

Candidates must ensure that the details entered are correc( by checking the preview of

the application before submission Of the application. Once submitted, no changes/ editing/

modification can be made in the appncation. No request for  changes/editing/ modification

in the application tom will be entertained thet`eafter.

(e) Payment Of appncation fee if appticable, is the last stage Of the application process and in
such cases, the app»cations without completion of application fee payment process will be

incomplete and will not be considered for selection process.   Online and Offline payment

methods are available for payment of application fee.   For online payment,  candidates shall

follow  the  steps  detailed  for  the  same  in  "How  to  apply"  link  and  ensure  that  the  online

payment  is  successful  even  though  they  have  received  message  from  the  bank  regarding
successful payment of the amount.  For offline payments, challan can be downloaded from the

website and the timeline for offline payments is   given in the notification.   Copy Of the paid

challan shall be retained by the candidate and be produced if called for.

(f)  Payment  of  fee  by  Demand  Drafv  Cheque/  Money  Orders/  Postal  Orders  etc.  win  not be

accepted.  Fee once paid will not be refunded on any account nor can it be held in reserve for

any  other  examination.    Candidates  are  instructed to  refer  to  the Terms  &  Gonditious  and

policies with respect to payment, available in the payment page of the website.
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(g) Candidates shall keep a  copy  (soft/hard)  of the Application  and keep it for future referene6.

They need not send the printout of the online application or any other documents to the High

Court.

19.    Admission Tickets/Call Let(ers  for Ttst/ Intowiew:

i)  The  candidates  should  login  to  their  profile  to  download  the  Admission  Ticket/Call

L etter Onttps/thckrecruitment. keralacourts. in).

ii)  The Admission Tickets for the dictation test will be ready for download three weeks prior to

the date of the  test and the Call Letters for Interview will be ready for dewnload two weeks

prior to the Imerview and the candidate will be intimated through SMS/e-mail.

iii) If a candidate is unable to download his Admission Tickevcall Letter, he/she should contact

the High Court at 0484-2562235 during office hours.  In case ne communication is received

in  the     office  of  the  High  Court  from  the  candidate  regarding  non-receipt  of  his/her

Admission Ticket/Call Letter at least one week before the Test/Interview,   as the case may

be, he/she will be solely responsible for non-receipt of his Admission Ticket/Call Letter. The

candidates   are   also   advised   to   visit   the   recruitment   portal   of   the   High   Court

Qittps:/thckrecruitment.keralacoiirts.inl at least once in a week to know about the schedule of

the test/ Interview.

iv)  The  candidates  should  note  that  their  admission  to  the  test/  interview  will  be  purely

provisional based on the information given by them in the Online Application Fom. This

will be subject to verification of all the eligit)ihity conditions by the High Court.

v) The mere fact that Admission Ticket/Call Letter  has been  issued  to a candidate does not

imply  that histher  candidatLire  has been  finally  cleared by  the  High  Court  or  that entries

made by the candidate in his/her application for the post of Confidential Assistant Grade 11

have been  accepted  by the High  Court as true and correct. The High  Court takes up the

verification of digibility conditions of a candidate, with reference to original documents, at

the time of certificate verification.

20. dates with mission Of .online ai)DHcations:

Date of commencement Of filing Of online application and  remittance
10.06.2025Of  application fee through online mode

Date of closure of fihig Of online appncation and  remittance Of
08.07.2025application fee through online mode

Date of commencement Of rmittance of application fee tl]rough offine
11.07.2025mode / Offline challan will be avaflat)Ie from

Last date for rmittance Of application fee througiv offine mode 18.07.2025
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•21.    Candidates are advised in  their own  in[eres[ to submit online applications  much before  the

closing date and not to wait till last date to avoid the possibility of inabhity/failure to login to

the recruiment portal of High Court.

22.   In case   of doubts, candidate may contact   at   0484 -  2562235   (Recruitment & Examination

Cell High Cour()  on an working days between 10 a.in. and 4.30 p.in.

(By Order)

Registrar ( Recruitment)

E=
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